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ASU CSW Staff Mentoring & Development Program

Application Process and Information for Prospective Mentors
Summer 2017 Cohort

The ASU Commission on the Status of Women Staff Mentoring & Development Program pairs experienced and excelling staff members with staff who are interested in developing their career and leadership skills.  The program is structured to provide support, networking opportunities, and professional development training to help staff members develop their careers and to become effective contributors to the New American University.  This CSW Staff Mentoring &Development Program is run by the Office for the ASU Commission on the Status of Women.

The ASU Commission on the Status of Women would like to thank you for your interest in the CSW Staff Mentoring and Development Program. Listed below are details about the application process for the program.  Should you have any questions, please contact Karen Engler-Weber, Program Director for the Office of the Provost and the ASU Commission on the Status of Women at Karen.Engler@asu.edu 
Application Process for Mentors
Mentor participation in the CSW Staff Mentoring and Development Program is selective.  Interested individuals are required to apply and pending application review, an individual may be accepted into the program.  The application process is comprised of two parts: an individual application and feedback provided by the individual’s supervisor.  

To apply for the program:

· Review the CSW Staff Mentoring and Development Program Information Guide which details the program design and anticipated time commitment.

· Download and complete the Mentor Application form.  You are encouraged to provide fully developed responses to each of the application questions.  Responses for the questions will help the CSW Office in identifying and coordinating mentor matches.  
· Supervisor Feedback:  As part of the application process, the CSW will solicit feedback from your supervisor regarding your potential placement in the CSW program.  On your application, you will be asked to provide permission for the CSW Office to contact your supervisor.  Once the CSW Office receives your completed application, we will contact your supervisor and ask them to fill out a quick feedback form regarding your potential service as a mentor in the program (see Appendix in program guide for feedback template).  Supervisor feedback will be viewed only by the CSW Office.  You will not have access to your supervisor’s responses or feedback.  

· As we will be soliciting feedback from your supervisor, it is important to discuss your application to the program with them in advance.  

· Mentor Applications are due to the CSW Office by Monday, April 3rd.  Applications should be submitted via email to asucsw@asu.edu or to Karen.Engler@asu.edu   Please note “Mentoring Program Application” in the subject line.

· Decisions regarding placement in the CSW Staff Mentoring Program will take place in April/May and all applicants will be notified of their status by May 15th.
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CSW Staff Mentoring & Development Program 

Mentor Application
Summer 2017 Cohort
Please complete the following application for the CSW Staff Mentoring Program.  

Submit your completed application by email to asucsw@asu.edu . Applications are due by Monday, April 3rd.
	Name
	

	Title
	

	Department/Office
	

	College/ASU Unit
	

	Mail Code
	

	Campus
	

	Email
	

	Phone
	

	Are you classified as University Staff? (Yes or No)
	

	FTE %
	

	Years at Current Position:
	

	Years at ASU
	


	Supervisor Contact
As part of the selection process, we will contact your supervisor for additional information.  It is important that you discuss your application to the program with your supervisor prior to applying.  

	Name of Supervisor
	

	Title of Supervisor
	

	Unit
	

	Email
	


	Agreement

· I have read the complete information about the CSW Staff Mentoring & Development Program.

· I have discussed with my supervisor my interest in the CSW Staff Mentoring Program and my desire to apply.

· I understand that as part of the application process, my supervisor will be contacted and asked to provide feedback on my strength as a candidate for the program.  

· I understand the time commitment and expectations for the program.  

· I understand that participation in the program is completely voluntary and does not in any way guarantee career advancement, promotion, or salary increases. 

· I hereby submit my application to be considered as a mentor for the Summer 2017 cohort.


	Signature (Type Name is Acceptable)
	

	Date
	


CSW Staff Mentoring Program Applicant Information: Mentors
In order to help us assess your placement in the CSW Staff Mentoring program, please answer the following questions.  You are encouraged to provide fully developed responses to these questions.  
	1)  Provide a basic outline of your work experience at ASU.  In your outline, please identify areas where you worked previously, positions that you held, and the length of time in those positions.



	


	2)  What are your expectations from your mentee and what expectations do you have for the mentoring program?



	


3) Please identify any skills, strengths, and career experience that you have to offer/share in the mentoring process (check all that apply):

	Check
	Skill, Strength, Experience
	
	Check
	Skill, Strength, Experience

	
	Academic Advising
	
	
	Marketing & Communications

	
	Academic Personnel
	
	
	Media Relations & Media Management

	
	Academic Services
	
	
	Networking

	
	Administrative Services
	
	
	Non Profits

	
	Admissions
	
	
	Online Education

	
	Assessment
	
	
	Operational Management

	
	Budget Planning
	
	
	Partnership Development & Management

	
	Business & Fiscal Services
	
	
	Presentations

	
	Business Management
	
	
	Private Sector Business Experience

	
	Business Operations and Processes
	
	
	Professional Development

	
	Business Technology
	
	
	Program Development & Management

	
	Career Advising/Career Services
	
	
	Project Management & Supervision

	
	Communications
	
	
	Public Relations

	
	Community Outreach and Partnerships
	
	
	Public Speaking

	
	Consulting
	
	
	Research Administration & Management

	
	Data Analysis
	
	
	Research Development

	
	Database Management
	
	
	Research Integration

	
	Departmental/Unit Operations
	
	
	Research Publications

	
	Diversity & Inclusion
	
	
	Strategic Planning & Initiatives

	
	Employee Development and Coaching
	
	
	Student Affairs & Student Life

	
	Employee Engagement
	
	
	Student Engagement

	
	Employee Recruitment & Retention
	
	
	Student Housing & Residential Life

	
	Enrollment Management
	
	
	Student Outreach

	
	Event Planning, Coordination, and Development
	
	
	Student Recruitment & Retention

	
	Financial Operations & Services
	
	
	Student Success & Retention Programs

	
	Global and International Initiatives
	
	
	Student Support Services

	
	Global Outreach and Partnerships
	
	
	Supervisory Experience

	
	Graduate Education
	
	
	Time Management

	
	Grant and Proposal Writing
	
	
	University & Corporate Branding

	
	Grant Award Research Administration 

(Post-Award)
	
	
	University Administration 

	
	Grant Management
	
	
	University Consortium/Center Management

	
	Group Collaboration & Management
	
	
	University Library Systems

	
	Health Promotion
	
	
	Work/Life Balance

	
	Human Resources
	
	
	Writing & Publications

	
	Information Technology
	
	
	

	
	Leadership Development
	
	
	

	
	Management
	
	
	


Please note any additional skills, areas, or experience that may not be noted above:

	Mentoring Preferences
The CSW matches mentees with mentors based on a number of parameters including career expertise and interest areas.  If you were accepted into the CSW Staff Mentoring Program, please indicate your preference with regards to mentor/mentee matching.



	Question
	Response

	Would you be interested in being matched with a mentee located on a different campus than you?  


	

	All mentors in the program will be assigned one mentee.  If necessary, would you be interested in mentoring more than one individual?


	


